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	Cambridge Museum 
Te Whare Taonga o Kemureti
24 Victoria Street, Cambridge, 3434




Image Order
	Name
	
	Date ordered
	

	Company
	
	Date required
	

	Department
	
	Cash 
	Credit Card

	Address
	
	Invoice
	Other

	City
	
	Postcode
	Purchase order number:

	Country
	
	
	

	Phone
	
	
	

	Email
	
	
	



Images required
	Record ID
	Negative / Call Number
	Subject /Description / URL

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


(Please write additional items on a separate form)
	Digital image(s)
	Jpeg Files
	Tiff Files
	

	CD/DVD
	Download link
	
	



These images are for my personal use only and not for reproduction (Please sign and date declaration) 
These images are required for reproduction (Please complete form on reverse)
Declaration
I agree to use the images listed above specifically for the purpose indicted and will pay the processing charges. I agree to request permission to pay the required reproduction fee before any images are reproduced.
	Name (block letters)
	Signature
	Date

	

	
	



Does this order contain Māori or Pacific content?  Yes                    No             Please contact admin@cambridgemuseum.org.nz

OFFICE ONLY
	Processing
	
	Order processed
	
	DPS Sent
	

	Postage/Courier
	
	Work completed
	
	DPS Paid
	

	Search fee
	
	Receipt
	
	Invoice required
	

	Rush fee
	
	Despatched
	
	Invoice Number
	

	Royalty
	
	TOTAL (inc GST)
	
	Completed
	




Image Reproduction Application
	Proposed Use
	
	Proposed format
	

	Commercial use
	Private
	Book/Journal
	Display/Exhibition

	Publication
	Educational/non-commercial
	Video/Film
	Internet

	Public Display
	Other
	CD-ROM
	Other



	Proposed Use: Charges vary by use. Please give full details of intended use – e.g. book, calendar, advertising, commercial display, family history etc. – Title, publisher, print run etc.








Rights required:
	Aotearoa New Zealand
	Overseas (single language)
	World (including digital)



Application is made to reproduce the following items:
	Record ID
	Negative / Call Number
	Subject /Description / URL

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	

	
	
	


Declaration: I am aware of the conditions and agree to abide by them. 
Conditions:
· Fees are inclusive of GST and are charged per image or collection item 
· Image file/s provided is/are strictly limited to the use specified and agreed to by the Cambridge Museum and Historical Society Inc.
· Cambridge Museum and Historical Society Inc. requests one gratis copy of any publication that includes Museum images. Any further negotiations for royalties, exclusives and/or receipt of in-kind merchandise will be made at the time of application.
· Photographs of museum objects must not be used to assert or imply the Cambridge Museum and Historical Society Inc. endorses any commercial product or enterprise, concurs with the opinions expressed in, or confirms the accuracy of any text used with these photographs.
· Cambridge Museum and Historical Society Inc. does not charge for scholarly or non-profit use of image files; however, administration fees may apply.
· IF a work is still under copyright, you will require additional permission from the artist or their estate. Cambridge Museum and Historical Society Inc. is not responsible for obtaining permission from the copyright holder for use of requested material.
· All reproductions must credit the photographer and Collection (as appropriate) and carry the copyright notice “Reproduction by permission of the Cambridge Historical Society and Museum, Waipā ” or © Cambridge Museum, , Waipā
	Name (block letters)
	Signature
	Date
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